Invoice

FOAPAL

FOAPAL job aids assume familiarity with current software and processes used on campus.
They are designed to highlight changes brought about by the introduction of FOAPAL strings.

USE FOAPAL RELATED CHANGES
Request payment for services or Invoice Functions FOAPAL Change
goods rendered.
1. Split Payments Table for multiple
Option FOAPAL string input

Differences between the old and new templates are largely cosmetic, although the Account/
FOAPAL sections at the bottom of the forms have changed.

UNIVERSITY @F DAYTON INVOICE 9- Uni .
. niversity a
308 COLLEGE PARK | of Dayton Invoice
PAYTON, OH 45469 i
INVOICE TO Invoice #: LB Date: 6/13/2012
PATE OF CHARGE
PURCHASE S
ORBER NO Bill to:
COMPLETE ABBRESS MUST BE SHOWN FOR MAILING
UNIT PRICE
QUANTITY BESCRIFTION PRICE  |EXTENSION

Quantity Description

PAYABLE UPON RECEIPT

Make Credit Card Payment at: go.udayton.edu/invoice
Please forward CHECK payment to:
University of Dayton

Office of Student Accounts

300 College Park

Dayton, OH 45469-1600

*“*Please include Invoice Number on all paym{nts™

Figure 1: Invoice overview (old) Figure 2: Invoice overview (new)

For questions please contact Office of Student Accounts at 937-229-4111.




Invoice

FOAPAL

SPLIT PAYMENTS OPTION

The Account/FOAPAL sections reflect the Chart of Accounts changes. The old Invoice contained
cells for “Account No.” input for both Charge and Credit options.

} ]DIRECT BILLING: Make Credit Card Payment at: go.udayton.edufinvoice

| | Make Check Payable to the University of Dayton and mail to: UNIVERSITY OF PAYTON
) | Please include Invoice Number on your Credit Card and Check Payment OFF OF STUDENT ACCTS
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PAYTON, OH 4546%-164¢
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\Figure 3: Invoice (old), account information input

The new Invoice contains cells for FOAPAL input with a split payments option. Additional
rows can be added if necessary.

PLEASE INCLUDE INVOICE NUMBER ON ALL PAYMENTS
Fer muestions, please call the Office of Student Acceunts at 837-229-4141 er email at fss@udayten.edu.

Thank You Far Your Business
Cirive Ur srvLivs et OHINTS USE ONLY

Fund Organization Account Program Activity Location Subtotal

Figure 4: Invoice (new), FOAPAL information input

For questions please contact Office of Student Accounts at 937-229-4111.
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