
Graduate Assistant (GA) Contract 
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FDA PAL 

FOAPAL job aids assume familiarity with current software and processes used on campus. 
They are designed to highlight changes brought about by the introduction of FOAPAL strings. 

USE FOAPAL RELATED CHANGES 

Hiring Graduate Assistants. 
Establishes: 
- Tuition amount & source
- Salary/Stipend amount & source
- University/Lab fee amount & source

STUDENT INFORMATION 

GA Contract Functions 

1. Student

Information

2. Position

Information

3. Funding

Information

FOAPAL Change 

I 
GA Department Code/Org # 

Dropdown updated 
Supervisor's Dept/Org # Dropdown 

updated 
Fund Number(s)/lndex(es) Changed 

to FOAPAL Tables 

The drop-down menu "GA Department Code/Org # has been changed in 
Section I: Student Information. 

]: STIJDENT INFOm,U.TION 

fast ame: First ame: i\iliddle: Smdent ID: 

Smctent Email Smctent Degree Program: Degree Lvl: 

Acactemic Year 1Contract Type: r NElN r RENEW. Apptmt 

'-....._ GA Dep;artment Cod Org )010- Boaro ,ofTru.sfoes - President ... one Ext: GA+4Zip: 
-

Il: pc"'" " �,- - •••N 1020 - President - President 
1024 - Rector - President 

Supervisor: 1025 - Past President -Curr an - President Supervisor's Phone Ext: 1027 - \./omens Center Operation - Assoc Pro11osts and Library 
1028 - Associate Rector - Assoc Pro11osts and Library 

Siapervisor':s Dept/Org 
1028 - General Counsel - President 

Supervisor +4 Zip: 1035 - Go11t & Regional Relations - President .., 

Poo.ition No. ,mR Us,e On.b): I �d Aoorov,er (if a-ooli.c:.ahle}: 

lFigure 1: GA Contract (old), GA department code 

Figure 2 (below) shows an updated drop-down list. Those with prefix "D" are UDRI's 
Organization codes. Those with prefix "F" are for the remainder of campus' new Organization 
codes. 
I: STUDENT INFORMATION 

Li:i!!St rune: 

Student Email 

Academic Y eai-: 

GA Deptartment/Chg  

First rune: 

Student Degr,ee Pmgrnm: 

Contra.at Type: r NIEW 

lv.liddle: Student ID: 
-------

Degree Lvt ______ _ 

r RENEWA Apptmt ______ _ 

Phone Ext --- GA +4 Zip: _____ _ 
- D Research lnstitl!Jte - UDRI - Controller ;,, 1--------------------------.1 

',4012 - RI-Office of the Director - UDRI - Office of the Director 
D,40.3-0 - Technology P,artnerships -VP for Research - Dir TechnologyP,artr 
D,4031 - Technology P,artnerships -VP for Research - Dir TechnologyP,artr 

-------< D,4050 - Contr,acts & Grants -VP for Research - AD Contracts & Gr,ants 
D,4051 - Co ntr,a cts & G r,a nts-Ad m -VP for Research - AD Contracts & G ra 1 
D,4070 - Rese,arch Accounting - UDRI - Controller 
D. 4071 - Res e,a rch Acco l!J nti n - U DRI - Co ntro 11 er 

Figure 2: GA Contract (new), GA department code 

e!Vi,sor's Phone Ext 
---------

Snpervioor's +4 Zip: _____ _ 

For questions please contact Graduate Academic Affairs at 937-229-1706. 



Graduate Assistant (GA) Contract 
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POSITION INFORMATION 

The drop-down menu "Supervisor's Dept/Org #" has been changed in 
Section II: Position Information. 

II: POSmON INFORU.\TION 

Summary 

of Assignment: 

Special 

Stipulation-s/Ins:l::rlactions: 

1 0- Board of Trustees - President 

1024 - Re-ctor - Pre-side-rit 
1025 - Past Pre-side-rit -C1Jrrari - Pre-side-rit 
1027 - w'ome-ris Ce-rite-r Ope-r atiori - Assoc Pro11osts arid Library 
1028 - Associate- Re-ctor - Assoc Pro11osts arid Library 
1029 - Ge-rie-ral Co1Jrise-l - Pre-side-rit 
1035 - Go11t & Re- iorial Re-latioris - Pre-side-rit 

FDA PAL 

Supervisor +4 Zip: ___ _ 

r O'=F 

Figure 3: GA Contract (old), supervisor department code 

Figure 4 (below) shows an updated drop-down list. Those with prefix "D" are UDRI's Organization 
codes. Those with prefix "F" are for the remainder of campus' new organization codes. 

II: POSfflON INFORMATION 

S e:i:visor's Phone Ext: 

Stipclanons/Instrncfiions/ 

Assigmuenfi Summoll}': 

O - U D Research I nstit1Jte - U DRI - Co ntro 11 er 
D,4012 - RI-Office of the Director - UDRI - Office of the Director 

B]dg _ D,40.3-0 - Technology Partnerships -VP for Research - Dir TechnologyP.artnerships 
-- D,4031 - Technology P,artnerships -VP for Research - Dir TechnologyP,artnerships 

D,4050 - Contracts & Grants -VP for Research - AD Co ntr,a cts & Grants 
D,4051 - Contracts & Grants-Adm -VP for Research - AD Contracts & G r,a nts 
D,4070 - Research Accounting - UDRI - Controller 
D. 4071 - Research Acco u nti n - U DRI - Co ntro 11 er 

Figure 4: GA Contract (new), supervisor department code 

Snpe:rvi;,or's +4 Zip: 

;,, ¥er (if applicable): __________ _ 

nor Off Crunpus posifiion?_r __ ON_' __ r __ 0r_-F_ 

¥1------------------

For questions please contact Graduate Academic Affairs at 937-229-1706. 



Graduate Assistant (GA) Contract 
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FDA PAL 

FUNDING INFORMATION 

The "Fund Number(s)/Index(es)" tables have been altered and updated to allow for FOAPAL 
string input. 

ill: FlJND]NG INFOiRl\.fA.TION 
Dates of work for pay (m.m/dd/yyyy) First Day: 

P.ay Pe.tried Hfonin, Ditn5 (BR U:s,e Only), 
Period of mil:ion reimbms,ement ooverage: From: 

La-st Day: 

To: 
Total Tuition Remission Homs: Tuition Cost per Credit Hour: ______ _ 
Total Samy }\.mol!illt: Semi-monthly Pay: ______ _ 

Tuition 
Sal:ary 

Fund Nwnber(s)✓.Index(es), 

___ 2 ___ 3 ___ 4 __ _ 
___ 2 3 ___ 4 __ _ 

2 3 4 

IV: Tt:Rl\lS AND THE RESPONSfflL.E CONDUCT OF RESEARCH 

3 4 --- ----

3 4 

This is an appointment to perf orrn half-time work (;an averag;e of 20 homs per wieelk:) related to instruction, res,e.arch or administration, while also 

Figure 6 (below) shows the new tables. Funding is divided into three "types": tuition, stipend, 
and university/lab fees, each with its own table. Each table allows input of the entire FOAPAL 
string for up to four separate funding sources (rows). The final column in each table allows a 
user to input either a dollar-amount portion or percentage-part of the "Total Salary Amount" field. 

ill: FUNDING INFORMATION 

Dates of wod: for pay (mm!ddtyyyy) First Day: _____ _ 
Pay Period Effedirve Dates ,(BR 1. s e Only): 
Period of mition reimbursement oove:rage: F mm: 

Loot Day: _____ _ 

To: ---�--

Tota] Tmfiion Remission Hours: Tmfiion Cost pet: Credit Eh:: ___________ _
Tota] Sa]fil}r Amonn=.· t:.,: ---!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!! ___ __.semi-monthly Pay:

TUITION STIPEND 

� � 
� II . � , . " 

·1I -

� 0---. 
-
-

� 

-

NN: : TERTERMS MS AND AND THE THE RESPORESPONNSSIBIBLE LE CONDCONDUUCT CT OF OF RESEARCRESEARCHH
'ThicS oontraot icS for half-time work (20 homs per week, a\fiet:age) related to teaohing, research or administra:tion, while aloo pmsuing a graduate degree. GA's 

Figure 6: GA Contract (new), funding information 

For questions please contact Graduate Academic Affairs at 937-229-1706. 

NFigure 5: GA Contract (old), funding information
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