Graduate Assistant (GA) Contract
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FOAPAL job aids assume familiarity with current software and processes used on campus.
They are designed to highlight changes brought about by the introduction of FOAPAL strings.

USE FOAPAL RELATED CHANGES
Hiring Graduate Assistants. _ GA Contract Functions  FOAPALChange
Establishes: 1. Student GA Department Code/Org #
- Tuition amount & source Information Dropdown updated
- Salary/Stipend amount & source 2. Position Supervisor’s Dept/Org # Dropdown
- University/Lab fee amount & source Inforrnatlon updated

3. Funding Fund Number(s)/Index(es) Changed

Information to FOAPAL Tables

STUDENT INFORMATION

The drop-down menu “GA Department Code/Org # has been changed in
Section I: Student Information.

'T: STUDENT INFORMATION

LastName: FirstN ame: Middle: Student ID:
Student Email Student Degree Pregram: Degree Lyl
Academic Year Cetwract Type: I~ omew T RENZWAL Appant:

GA Department Ceds/ @rg = )lll - Board of Trustees - President one Ext: GA +4 Zip:
- 1010 - Board of Trustees - Fresident a
C 1020 - President - President |
— S| 1024 - Ractor - President J
Supervis or- 1025 - Past Prasident -Curran - President Supenisor's Phone Ext

1027 - Womens Canter @peration - Assoc Provosts and Lilrary
1023 - Associate Rector - Assoc Provosts and Library
1023 - General Counsel - President

Supervisor's Dept/@rg=: |_1035 - Geut & Megienal Relations - President v Supervisor +4 Zip:
Position No. (HR Use Only): Ird Avorover (if agotieabl=):

Figure 1: GA Contract (old), GA department code

Figure 2 (below) shows an updated drop-down list. Those with prefix “D” are UDRI’s
Organization codes. Those with prefix “F” are for the remainder of campus’ new Organization

codes. -
| I: STCDENT INFORMATION |
LastN ame: First N ame: Middle: StdentD-
Student Email- Student Degree Program- Degree s
Academic Year: Coniract Type: ™ NEW ™ RENEWA_ Appimt:
GA Dept Org # \ v Phone Ext: GA +4 Zip:
— ) 2l D Research Institute - UDRI - Centreller All,_ — -

' - RI-Office of the Directer - UDRI - Office of the Directer
-Technelegy Partnerships - VP fer Research - Dir TechnelegyPartr
-Technelegy Partnerships - VP fer Research - Dir TechnelegyPartr
- Centracts & Grants - VP fer Research - AD Centracts & Grants
- Centracts & Grants-Adm - VP fer Research - AD Centracts &: Gral
- Research Acceunting - UDRI - Centreller . , s
- Research Acceunting - UDRI - Centreller v Supervisor's +4 Zip:

Figure 2: GA Contract (new), GA department code

Ip ervisor's Phone Ext:

For questions please contact Graduate Academic Affairs at 937-229-1706.
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POSITION INFORMATION

The drop-down menu “Supervisor’s Dept/Org #” has been changed in
Section II: Position Information.

]'1:[: POSITION INFORMATION

Supervisor; Supervisor's Phone Ext:

¢ - Board of Trustees - President
1010 - Eioard of Trustees - Fresident
1020 - President - President

1024 - Rector - Prasident

1025 - Past President -Curran - President

1027 - Womens Center @peration - Assoc Provosts and Likrary
1028 - Associate Rector - Assoc Provosts and Likrary

Supervisor's Dept/Org #: Supervizer +4 Zip:

5 aNo (HE B

GA Work Location:  Bldg. position? I oN | osF

Summary 1029 - General Counsel - Prasident
) A - Pa— " ¥
of Asmgmme-nt: 1035 - Gowt & Regional Relations - President : :
L I
Special
SupulakensInsauciens:

Figure 3: GA Contract (old), supervisor department code

Figure 4 (below) shows an updated drop-down list. Those with prefix “D” are UDRI’s Organization
codes. Those with prefix “F” are for the remainder of campus’ new organization codes.

II: POSITION INFORMATION

Supervisor: Supervisor's Phone Ext:
y s u = . .
< Supervisor's Dept Org #: \ ~  Supervisor's +4 Zip:
i - T . L@Z4000 - UD Research Institute - UDRI - Centreller ~ - = )
tion No. (HR Use O D, 4012 - RI-Office of the Directer - UDR - Office of the Directer pver (if applicable):
W S .| D,4030 - Technology Partnerships - VP for Research - Dir TechnologyPartnerships WAnT7 o ®FF
GA Work Location: Bldg._ 0,4031 - Technology Martnerships - VP for Research - Dir TechnologyPartnerships Pn or .ﬁ"Campus posison! L——I_——
0 , . D,4050 - Contracts & Grants - VF for Research - AD Contracts & Grants
Siplﬂalonsllnskuctlonsf D,4051 - Contracts & Grants-Adm - VP for Research - AD Contracts & Grants
Assignment Summary: D,4070 - Research Accounting - UDRI - Contreller
) D,4071 - Research Accounting - UDRI - Contreller

Figure 4: GA Contract (new), supervisor department code |

For questions please contact Graduate Academic Affairs at 937-229-1706.
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FUNDING INFORMATION

The “Fund Number(s)/Index(es)” tables have been altered and updated to allow for FOAPAL
string input.

|IIT: FUNDING INFORMATION

Dates of work for pay (mm/ddiyyvy)  First Day: Last Day:
Pay Period Effective Dates (HR Use Only) - -
Petiod of tuiMon reimbursement coverage:  Frem: To: '

Tetal Tuition Remission Hours: Tuitien Cost per Credit Hour:
Total Salary Amount: Semi-monthly Pay: =

/ Fund Number(s)/hldex(es\ [ /_ % or Amount per Fun
Tuition 1 2 3 4 5 1 2 3 4 o
Salary 1 2 3 4 5 < 1 2 3 4 e
University/Lab Feeg T~~~ 2 3 4 > N~ \2 3 4 [

[Tv: TERMS AND THE RESPONSIBLE CONDUCT OF RESFARCH

This is an appoinsment to perferm half-ime work (an average of 20 hours per week) related to inswucton, research or adminiswration, while alse

Figure 5: GA Contract (old), funding information

Figure 6 (below) shows the new tables. Funding is divided into three “types”: tuition, stipend,
and university/lab fees, each with its own table. Each table allows input of the entire FOAPAL
string for up to four separate funding sources (rows). The final column in each table allows a
user to input either a dollar-amount portion or percentage-part of the “Total Salary Amount” field.

[173: FUNDING INFORMATION |

Dates of sork for pay (mm‘ddyyyy) FirstDay: LastDay:
Pay Period Effective Dates (HR Use Only): - -
Period of tuilion reimbursement coverage: From: i To:
Total Tuilon Remission Hours: Tuilion Cost per Credit Hr: -
Total Salarv Amount: Semi-monthty Pay: 2 | i
_— TUITION N~ _— STIPEND N
”Fund | Org. | Account Program| Activity Location S or %o\ ” Fund | Org. | Account|Program | Activity Location S or
\ "
\; | = /

_l‘l

Sor%h

Vs TERMS AND THE RESPONSIBLE CONDUCT OF RESEARCH
This conwact is for half #me work (20 hours per week, average) related to teaching, research or adminiswasion, while also pursuing a graduate degree. GA's

)

igure 6: GA Contract (new), funding information

For questions please contact Graduate Academic Affairs at 937-229-1706.
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